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2021 Open Enrollment:
How to Enroll a Dependent
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How to Enroll a Dependent

1. Click on “Manage” 

or “Enroll” the  

Benefit Tile.
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How to Enroll a Dependent (continued)

2.  Select the Plan 

you want to elect.

3. Select “Confirm 

and Continue”.
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How to Enroll a Dependent (continued)

4.  Select “Coverage 

Type”.   

5. Select “Confirm 

and Continue”.

6. Select “Add New 

Dependent”.

7. Hit “Ok”.
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How to Enroll a Dependent (continued)

8.  Add dependent 

information in 

required fields. 

(Be sure to include 

the SSN under 

“National ID” if the 

dependent has 

one.)

9.  Select “Save”.
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How to Enroll a Dependent (continued)

10. If you need to add 

additional dependents, 

repeat steps 6 – 9. 

Ensure the correct 

coverage is selected.

11. Hit “Save”.

12. Repeat the process for 

the Dental and Vision 

plans.
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How to Enroll a Dependent (continued)

If the dependent is newly enrolled 

on the plans, please upload 

supporting documentation that 

shows relationship to the 

employee; i.e. copy of marriage 

license, copy of birth certificates, 

or tax forms in the ‘Attachments’ 

drop box prior to submission on 

the ‘View Summary Page’

Or, send supporting 

documentation to 

HRLink@borgwarner.com


